HUGNG DAN SU DUNG HKPD

Cam nang thao tac ting budc * Phién ban HKPD V1.0.5 ¢« Danh cho Ban t6 chuec, trong tai
va gido vién phu trach

HKPD - theduc.io.vn

1. Cau hinh giai 2. Mén & Néi dung
3. L6p, VDV & Doi 4. Bam gi& / Thanh tich
5. Po6i khang & DEMO 6. Huy chuong & Bdo cdo

Dia chi s&r dung: https://theduc.io.vn/hkpd

Quy trinh khuyén nghi: Cau hinh gidi » Tao I6p - Tao mén/n6i dung —» Nhap VDBV/déi -» Té chic
thi -» Nhép két qua - Kiém tra huy chuong —» Xuat Excel va sao luu.

LU'U Y HKPD hoat ddng mién phi, khéng can tai khodn; dit liéu luu trén thiét bj dang dung. Hay sao luu file
JSON truédc khi d6i may, x6a dit liéu hodc két thic ngay thi dau.
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01 BAT PAU & CAU HINH GIAI

Lam phan nay mot lan trudc khi nhap VDV hoac tao néi dung thi dau.

A. Mé& cong cu

Budc 1. Truy cap theduc.io.vn/hkpd trén Chrome, Edge hoac Safari.

Budc 2. Tai menu trai chon Téng quan. Néu dung dién thoai, mé menu diéu hudng trudc.
Budc 3. & muc CAU HINH GIAI DAU, nhap tén giai, nam hoc va chon cap hoc.

Budc 4. Nhan Luu cau hinh giai, kiém tra tén gidi va cap hoc da dugc ghi nhan.

B. Tao danh sach 16p dé tranh nhap sai

Budc 1. Tai T6ng quan, nhan + Tao 16p hodc kéo t8i muc TAO DANH SACH LOP.

Budc 2. Nhap Don vi / Truong; chon Khéi va Ki€u tén I16p (vi du 5A, 5B hoac 5/1, 5/2).
Budc 3. Nhap So lugng 16p, hoac chon Tu nhap danh sach khi tén 16p khong theo quy luat.

Budc 4. Nh&n + TAO LG P. Kiém tra danh sach 16p xuét hién ngay bén dudi.

Vi du cau hinh ding

Trudng / don vi Khai Kiéu 16p S6 16p
TH Kim Déng 5 5/1,5/2,5/3... 4
TH Phu Thay 4 4A, 4B, 4C... 3

LUU Y Nén tao I8p trudc khi nhap VDV tir Excel. Danh sach I6p & biéu mau VDV dugc |8y tir I6p da cau hinh,
khong nhap tuy y dé han ché trung/sai tén.

HKPD V1.0.5 | theduc.io.vn/hkpd | Hudng dan thao tac Trang 2



02 TAO MON & NOI DUNG THI
Mon thi va n6i dung phai dugc tao trudc khi dang ky VBV.

A. Tao nhanh ti Téng quan

Budc 1. Chon Téng quan —» TAO NHANH NOI DUNG THI DAU.

Budc 2. Chon M6n thi dau —» NoOi dung - Khéi ap dung — Gidi tinh.

Budc 3. Nhan + THEM NOI DUNG.

Budc 4. MG Mon & NOi dung thi dé xac nhan ndi dung vira tao.

B. Tao va quan ly chi tiét

Budc 1. Vao menu Mon & No6i dung thi.

Budc 2. Dung bo loc Nhém mén, Khéi ap dung, Gidi tinh dé€ tim nhanh.

Budc 3. M@ tén mon; chon cac ndi dung goi y can dung, nhdn + THEM CAC NOI DUNG DA CHON.
Budc 4. Néu khéng c6 ndi dung phu hgp, nhap tai Tao ndi dung méi roi nhan + Tao ndi dung.

Budc 5. Kiém tra Danh sach ndi dung; tranh tao trung cung moén, khai, gidi tinh.

Phan biét ba loai noi dung

Nhém Vi du Céch ghi két qua
Do thanh tich Chay 60m, bat xa Thoi gian / khoang céch
Cham diém Bai bi€u dién Piém gidm khao
Da6i khang Bong da, co vua, bdng ban Ty s6 / van / tran

LU'U Y Danh muc mén goi y khéng tu tao toan bo nodi dung. Chi cac ndi dung ban thuc su thém méi xuat hién
dé dang ky VBV va t6 chuc thi.
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03 NHAP VAN PONG VIEN & DPOI

Cé thé nhap ting VBV, dan danh sach nhanh hodc nhap tur file Excel mau.

A. Thém mot VbV

Budc 1. M@ Van dong vién & Doi.

Budc 2. Nhap Ho va tén, chon Lép da tao, Don vi da cau hinh va Gidi tinh.
Budc 3. Tich mot hodc nhiéu Mon dang ky va N6i dung dang ky phu hop.
Budc 4. Nhan + Thém; ki€m tra VDV trong Danh séach phia dudi.

B. Nhdp nhiéu VDV bang Excel (khuyén dung)

Budc 1. Tai muc NHAP VAN BONG VIEN TU EXCEL, nhan TAI FILE EXCEL MAU.

Budc 2. M file mau, dién théng tin; chon I6p, giGi tinh, mon, ndi dung bang danh sach co san.
Mot dong = mot ndi dung dang ky; mot VBV cé thé xuét hién & nhiéu dong.

Budc 3. Luu file .xIsx, quay lai website, nhan CHON FILE EXCEL.

Budc 4. Xem bang kiém tra trudc khi nhap; stra cadc dong thiéu I6p, sai néi dung hoac trung dir
liéu.

Budc 5. Chi xac nhan nhap sau khi danh sach xem trudc da dung.

C. Dan nhanh tu Excel / van ban

Nhap mbi VDV trén mét dong theo dang: Ho tén;Lép;Pon vi;Nam/N{r. Vi du:
Dong 1 Nguyén Van A;5/1;TH Kim Déng;Nam
Dong 2 Tréan Thi B;5/2;TH Kim Bong; N

Sau d6é nhan Nhép danh sach. Cach nay dung cdc mén/ndi dung dang dugc chon; can kiém tra
dang ky sau nhap.

LUU Y Néu t6 chirc mén déng doi, tao Ddi thi ddu trong muc Mén thi d&du d6i khang (tén déi, don vi, thanh
vién tuy chon). Khéng tao VDV giad dé€ thay cho tén doi.

HKPD V1.0.5 | theduc.io.vn/hkpd | Hudng dan thao tac Trang 4



04 PONG HO LAP - GHI THANH TiCH

Phién ban mai dung LAP theo th( tu vé dich, khong gan c¢6 dinh VDV vao lan.

Quy trinh trong tai bam gio

Budc 1. Vao BDong hé bam gio. Chon Noi dung, Lugt thi va S6 VDV (2-8).

Budc 2. Tai ©® CHON VDV THAM GIA LUQT, tich dung nhiing VDV sé thi trong lugt nay.
Budc 3. Khi cé hiéu 1énh xuat phat, nhan p XUAT PHAT (XP).

Budc 4. Mbi khi mdt VDV vé dich, nhdn @ LAP - GHI NHAN VE DiCH ding mét lan. Tiép tuc cho
dén hét luot.

Buédc 5. Tai @ GAN VDV CHO TUNG LAP, chon VDV tuong (ng tirng méc LAP theo thir tu vé dich.
Budc 6. NéEu nham, dung & Stra LAP hoac stra thai gian trudc khi luu.

Budc 7. Kiém tra lai danh sach réi nhan v Xac nhan & luu. Nhan + Lugt mai d€ bam luot ti€p
theo.

Vi du 3 VDV cung chay

LAP Thoi gian minh hoa Gan sau khi vé dich
LAP 1 00:09.25 Nguyén Van A

LAP 2 00:09.80 Tran Van B

LAP 3 00:10.15 Lé Van C

LUU Y Thai gian LAP tinh tir lGc xuat phat; khéng phai thdi gian chénh gitta hai VDV. Khéng khéa man hinh
khi bdm. Béng ho 1a cong cu hé trg, can tuén thu diéu Ié va quy trinh trong tai.
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05 NHAP THANH TiCH & XEP HANG

Dung cho céc ndi dung do thoi gian, khodng cach hodac cham diém.

A. Nhap thanh tich thua cong

Budc 1. Vao Mbén danh gia thanh tich.

Budc 2. Chon NOi dung thi ddu va VDV tuong (ng.

Budc 3. Nhap Thanh tich theo ding don vi dugc hudng dan dudi 6 nhap.
Budc 4. Nhan + Luu, sau d6 ki€m tra VDV trong Bang xép hang.

Budc 5. Néu nhap nham, dung Stra ¢ dong thanh tich; kiém tra lai th&r hang sau khi stra.

B. Nhap ding ki€u két qua

Loai Vi du nhap Luu y

Chay 60m 00:09.25 Thoi gian mm:ss.xx hoac so giay

Bat xa 245 Theo don vi cm néu néi dung yéu cau
Cham diém 8.5 Theo thang diém cla diéu 1é

C. Cham diém bang giam khao
Budc 1. Tai muc [J Tinh diém gidm khao, chon S6 gidm khao (3 hoac 5).
Budc 2. Chon Céch tinh: trung binh, téng di€m hodac bo cao nhat/thdp nhat réi tinh trung binh.

Budc 3. Nhap diém va Diém trir (néu cd), ki€m tra két qua cudi cung trudc khi luu.

LU'U Y Khéng dung cling mdt quy tdc xép hang cho t&t cad mon. Can kiém tra quy dinh thanh tich cao/thap la
tot va tiéu chi hoa hang theo diéu Ié giai.
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06 THI PAU POI KHANG - VONG TRON

Dung dé quan ly tran dau that, nhap két qua va xem bang xép hang.

A. Cau hinh va tao lich

Budc 1. Vao Mon thi dau doéi khang. Chon N6i dung da tao.

Budc 2. Chon Thé thirc: Vong tron 1 luot, Vong tron 2 lugt hoac Loai truc tiép / tran riéng.
Budc 3. Kiém tra Diém thang / Piém hoa / Diém thua va Uu tién xép hang.

Budc 4. Nhan v Luu cau hinh. Véi vong tron, nhan v Tao lich vong tron.

Budc 5. Kiém tra danh sach cap dau trong Lich & két qua cac tran trudce khi té chirc thi.
B. Nhap két qua tung tran

Budc 1. Tai X Nhap két qua trén, chon Vong / bang va hai bén thi dau.

Budgc 2. Chon Ché d6 nhap: Nhanh - ty sé chung cudc hoac Chi tiét - tung van / hiép.
Budc 3. Nhap két qua dung cach tinh cia mén va nhan v XAC NHAN & LUU TRAN.

Budc 4. Kiém tra bang xép hang va lich tran; néu sai, chinh két qua trudc khi chét.

Vi du phan biét

Ché d6 Khi dung
Ty s6 chung cudc Tran c6 két qua chung cudc nhu 2-1 hodc 3-0.
TUng van / hiép Bong ban, cau I6ng, da cau... khi can luu két qua tung van.

LUU Y Piém théng/hda/thua va thi tu uu tién x&p hang la cdu hinh cda giai, khéng phai quy dinh mac dinh
cho moi mén. Néu con tran chua dau, bang xép hang chi mang tinh tam thai.
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07 VONG BANG - LOAI TRUC TIEP

Danh cho néi dung thi hai giai doan vgi VDV/d6i chinh thic.

A. Chia bang va chét lich
Budc 1. MG Mon thi dau déi khang - Hai giai doan - Vong bdng — Loai truc tiép.
Budc 2. Kiém tra S6 nguoi / d6i dang ky; nhap S6 bang va chon S6 suat vao loai truc tiép.

Budc 3. Nhan [J Boc tham / Boc lai d€ xem phéan chia. Hé théng cé gang han ché ngudi cing don
vi chung bang.

Budc 4. Khi phu hgp, nhan v Chét bang & tao lich.

Budc 5. T6 chic cac tradn vong bang va nhép két qua theo ting tran; kiém tra xép hang.

B. Chuyén sang nhanh loai truc tiép

Budc 1. Sau khi hoan thanh vong bang, kiém tra sé VDV/doi du diéu kién di tiép.

Budc 2. Nhan —» Chuyén loai truc ti€p dé tao nhanh tuong Gng.

Budc 3. Nhap két qua ting tran. Khi hoan tat vong hién tai, nhan - Tao vong ké tiép.

Budc 4. Kiém tra nhanh Tu két (TK), Ban két (BK), Chung két (CK) va ngudi thang trudc khi céng
bé.

Vi du: 2 bang, moi bang lay 2 doi

Ban két Cap dau

BK1 Nh&t A - Nhi B

BK2 Nhat B - Nhi A

Chung két Thang BK1 - Théng BK2

LU'U Y Hé thong chi tu xac dinh ngudi di ti€p khi s6 suat dugc phan chia phu hgp. Néu can suét phu hodc tiéu
chi dac biét, Ban t8 chic phai quyét dinh theo diéu lé.
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08 BANG PAU DEMO V1.0.5

Tao bang thi dé kiém tra phuong an va in lich, khéng anh huéng dir liéu gidi chinh thic.

A. Chon théng sé va vé bang
Budc 1. Vao menu Bang dau DEMO.

Budc 2. Nhap S6 VDV / doi (2-128) va chon Thé thirc: Chi vong bang, Vong bang + loai truc tiép,
hoac Chi loai truc tiép.

Budc 3. Néu c6 vong bang, nhap S6 bang (1-16) va S6 lugt vong tron (1 lugt hoac 2 lugt).
Budc 4. Néu co loai truc ti€p sau vong bang, chon S6 suat vao vong loai truc tiép.

Budc 5. Nhan [] VE BANG & SO DO.

B. Poc két qua DEMO

Hé théng dung tén gid dinh VDV 01, VDV 02..., chia thanh Bang A, B, C..., sau do6 tao Vong 1,
Vong 2, Vong 3... riéng tung bang. Tran dugc danh s6 A-T1, A-T2... va c6 6 trong ghi ty sé. Néu
s6 VDV |é, hé théng ghi ré ai nghi vong nay.

C. Xem trudc va in PDF

Budc 1. Chon Khé gidy A4 hoac A3 va Gidy ngang / Gidy doc.

Budc 2. Nhan [] Xem trudc / In PDF dé mé hop thoai in cla trinh duyét.

Budc 3. Chon may in hodc Luu thanh PDF; ki€m tra bo cuc tirng bang va so d6 trudc khi luu.

Budc 4. Muén lam lai phuong an, nhan U Xd6a ban thir réi chon thong s6 mai.

LU'U Y DEMO déc lap véi VBV, lich va huy chuong chinh thitc. DEMO khéng tu chuyén két qua vao gidi dang
t6 chirc. NEu nat in khéng hoat dong trén dién thoai, th Chrome trén may tinh hodc dung chirc nang In/Luu
PDF cua trinh duyét.
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09 KET QUA, HUY CHUONG & EXCEL

Thuc hién sau khi da kiém tra thanh tich va két qua tran.

A. Xem két qua tirng mén

Budc 1. M& Két qud & Huy chuaong.

Budc 2. O muc Két qua theo tirng mdn, chon moén can xem hodc Tat cd mon.
Budc 3. Kiém tra th& hang, tén VDV, 16p, don vi va thanh tich.

Budc 4. Kéo xudng Téng sap theo dan vi d€ xem sé huy chuong Nhat, Nhi, Ba va tong.

B. Xuat bao cao Excel

Budc 1. Nhan | Xuat Excel  trang bao cdo, hoac nut I Xuat bdo cdo Excel & menu trai.

Budc 2. Ma file Excel da tai vé, ki€m tra danh sadch mon, két qua va téng sap theo don vi.

Budc 3. Doi chiéu véi bién ban trong tai va diéu |é trudc khi ky xac nhan hoac cong bo.

Trudc khi céng boé két qua

Kiém tra Can bao dam

Tén VDV / doi bung I6p, don vi, gidi tinh va ndi dung dang ky
Thanh tich Dung don vi, dinh dang va khong nhap nham
Daéi khang Du két qua tran, ding ngudi thang, ddng vong
Huy chuong Chi téng hagp tir két qua d& dugc BTC xac nhan

LUU Y Khéng nén coi bang x&p hang tam thdi 1a két qua chinh thic khi vAn con tran chua hoan thanh hodc

con khiéu nai.
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10 SAO LUU, PHUC HOI & XOA DU LIEU

Budc bat budc dé tranh mat dir liéu khi dung nhiéu may hoac thay déi trinh duyét.

A. Sao luu sau moi budi thi
Budc 1. Vao Téng quan - SAO LUU & KHOI PHUC DU LIEU.

Buéc 2. Nhan | Sao luu dit liéu.
Budc 3. Luu file JSON vao thu muc dé tim; nén dat thém ngay trong tén file khi luu trit trén may.

Budc 4. Kiém tra file da tai thanh cong trudc khi dong trinh duyét hodc chuyén may.

B. Khéi phuc khi déi may

Budc 1. M3 HKPD trén may méi va vao Téng quan.

Budc 2. Nhan T Khoi phuc dit liéu, chon ding file .json da sao luu.

Budc 3. Lam theo xac nhan cha website; ki€m tra lai tén gidi, s6 VDV, ndi dung va két qua.
Budc 4. Néu dit liéu chua ding, khong ti€p tuc nhap két qua cho dén khi khoi phuc chinh xac.
C. X6a dir liéu c6 ki€ém soat

Website cé cac nut Xéa VDV va X6a mon thi ddu. Hop thoai yéu cau nhép chinh xadc OK dé xac
nhan. Chi thuc hién khi da sao luu va chac chan muén lam lai dit liéu.

Két thuc ngay / két thuc giai

Tai T6ng quan c6 K&t thic ngay thi dau, theo ddi Tién trinh giai ddu va Két thic giai dau. Kiém
tra két qud, xuat Excel va sao luu JSON trudc khi két thic.

LU'U Y HKPD khong tu déng bd dit liéu gitta cac thiét bi. Khéong xda dit liéu trinh duyét, khéng dung ché do
riéng tu cho dir liéu chinh thdc néu chua sao luu.
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11 XU LY LOI & KIEM TRA TRUOC NGAY THI

Céc tinh huéng thudng gap va cach tu ki€m tra nhanh.

Tinh huéng Céch xur ly
Khéng thay 16p khi thém VbV Vao Téng quan - Tao danh sach 16p, ki€ém tra don vi va khéi.
Khéng thay ndi dung thi Vao Mén & Noi dung thi, tao ding khéi va gidi tinh.

. . Dung file mau .xIsx mgi; ki€m tra cac 6 chon va xem truéc 16i trudc khi xac
Excel nhap khéng dugc

nhan.
Dong hé khéng cé VBV Chon ddng néi dung, lugt thi va VBV tham gia lugt.
Sai thoi gian LAP Dung Sta LAP / gan lai VDV trudc khi Xac nhan & luu.
Sai két qua tran M& lai tran trong lich, kiém tra ch& dé ty sé hodc ting van/hiép.
DEMO khong cé vong dau Chon thé thic c6 vong bang, s6 bang hop 18, réi nhan VE BANG & SO DO.
Khong luu dugc PDF Dung Xem trudc / In PDF, chon Luu thanh PDF trong hép thoai in.
M@ trén may khac bi tréng Chuyén file JSON da sao luu va dung Khoi phuc dir liéu.

Danh sach kiém tra trudc gio khai mac

O D& luu cau hinh gidi, cdp hoc va danh sach 16p.

] Da tao diing mén, ndi dung, gidi tinh, khéi ap dung.

] D& nhap va doi chiéu danh sach VDV/doi.

O D& thir bam LAP, nhap két qua, sra két qua va xuat Excel.
[0 D& thi in lich dadu va so d6 DEMO trén thiét bj sir dung.

O Pé& sao luu JSON va kiém tra file sao luu.

H6 trg: theduc.io.vn « Zalo 0984211291. Khi can hé trg, giti &anh man hinh, tén muc dang dung va mo ta thao
téc gay 16i.
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